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JAI LER 11

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses the first |evel of supervisory positions
in the operation of the city jail. Enpl oyees of this class
supervi se enployees in the class of Jailer | and insure that all
departnment procedures are followed, as well as assum ng direct
responsi bility for maintaini ng adequate i nventories of food and
supplies for the jail and seeing that all records and reports
are conpleted and correctly processed. Di rect supervision of
subordinate jailers and overall supervision of jail prisoners is
a continuing responsibility of enployees of this class. Jailer
Il is the highest level of positions in the jail operation and
enpl oyees of this class report to and have work revi ewed by the
supervisor in charge of jail personnel

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Mai ntai ns all necessary safety precautions in and around jail
facility; operates and inspects security devices; makes
periodic inspections of the jail facility and equi pnment.

At specified times, tours all cells to insure that all prisoners
are present and that there are no problenms in the jail
facility; searches jail cells, any other jail areas, or
inmate's person to discover and seize contraband itemns.

Makes up nenus for jail; orders food, prepared neals, or
supplies for jail; keeps inventory of food.

Purchases supplies such as food, cleaning materials, etc.

Makes sure jail facility is clean by supervising janitorial
staff; supervi ses subordinates or trustees who wash dishes
after meals or who do laundry for jail.

Screens visitors to jail according to established policy.

Fills out and keeps records such as nedical records for each
prisoner, records of all telephone calls and results of calls,
records of receipt and release of prisoners, records of food
served and costs, inventory of supplies (cleaning supplies,
etc.)

Wites any reports required by the city such as reports on
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contraband sei zed, reports on unusual incidents or disturbances
that occur in the jail, reports on nedical attention to
prisoners, etc; wites reports summarizing information
contained in jail records such as number of prisoners held in
the jail by race, sex, etc., conpiled |lists of trial dates, etc.

Mai ntains air packs and fire extinguishers for use in case of
fire.

Checks bathroom and/or kitchen facilities to make sure they are
in working order; calls repair personnel or notifies supervisor
to call them when needed.

Hears inmate grievances and counsels inmates; exerci ses
di sciplinary control over inmates; carries and operates a
firearm when necessary; prevents or controls fighting between
inmates; disciplines inmates for violations or infractions of
rul es.

Participates in training offered or sponsored by the departnment.
Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust

be net by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, mnust pass a nedical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must have a State of Louisiana certification in corrections.
Must be a regul ar and permanent enpl oyee in the class of Jailer

| inmmediately preceding closing date for application to the
boar d.
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